UNIVERSITY OF DAR ES SALAAM

Directorate of Postgraduate Studies
TRANSCRIPT REQUEST FORM

Personal Profile:

(Names must be filled in as they appear in your academic certificates and transcripts)

SEX v Date OF BIIth: ... e
NAtIONAILY: o.vovivicccec e Marital StAtUS:.......ceiviieeci s
REGISTIATION INUIMIDET ...ttt ettt ettt et e se et e btk ea e e b e e b e se e b e s s e Reseeb e s be bt eeen b b e e e b e eees e et ese s 2senesenenen
PrOGIAMIME PUISUB: ...ttt ettt ekttt e b e £k eme et £t eEeebe e eE e b e b e oo eR et e Reebe s beeeeb e st eneeeene et e nbesaebeesenenas
Date and Year Of ENrY: .....ccccooeviiiviii et e Year of Graduation:............ccoveveveerieieice e

Permanent Contacts:
POSTAl AQAIESS: .. .ottt ettt e e ettt sttt e a e ten SR e Rt e Rt e et et e et eee e
Mobile NUmber: .......ccccevcevierieeevevevenvieninisieneeniene. ..o Other Telephone Numbers: ..o,
Bl oo e e et e bbbt e e e et e aan e
Name and Address of Next of Kin:
FUITNAMES: ..o RelatioNShIP: ...vvveicieeire e
POSTAL AQAIESS: ...ttt e ettt e e e et et r e e et e e eaan e e
Mobile Number: ........ccccvcevvevceerievniniininiiienenienne ... Other Telephone Numbers: ...,
Bl .o e e e bbbt eb et ettt e et eeeaae
Compulsory Requirements:
a. Dully filled Clearance Form (Original)
b.  One Black and White Passport Size Photograph (applicable to all PhD and Masters by thesis students as well
as other Postgraduate Students with registration No. before 2013)
c. Payment of Transcript Processing Charges (Original Receipt MUST be attached):
For Tanzanians: TShs. 15,000/- and TShs. 5,000/- for every additional copy
For Non-Tanzanians: USD. 20/- and USD. 5/- for every additional copy
d.  Amount Paid: USD/TShS:.......cccvvirmiiiniie e Date paid: ...
Payments should be made by using CONTROL NUMBER which is obtained through ARIS Account.

Other Requirements:

a) Submit copy of provisional results for your postgraduate studies (optional)

b)  Submit copy of academic transcript and certificate for undergraduate studies (optional)

¢) Submit copy of Advanced Level Secondary Education Certificate/Diploma Certificate (optional)

d) Submit copy of Ordinary Level Secondary Education Certificate (optional)

e) Submit a copy of your identification card such as staff ID, Voter’s ID, Driving Licence or a Passport on collection
of your academic transcript (mandatory)

f)  Allow a maximum of 3 working Days to process the transcript



NOTE: YOU WILL BE REQUIRED TO VERIFY THE GRADES/INFORMATION ON YOUR TRANSCRIPT
BEFORE ACCEPTING IT. ONCE TAKEN, NO TRANSCRIPT SHALL BE RETURNED FOR
CORRECTION WITHOUT ADDITIONAL CHARGES.

Date Submitted: ........cccoooveviieiieeccce e, SIGNAtUIE: .ot s

For Official Use Only

TRANSCRIPT PROCESSING CHECKLIST
File Retrieving Process:
Date file FOUN: ......coooviiiiicce s
REMAIKS (I @NY): i ettt e s te e te s te e e et e ete et e s reeaenrenreenaeeneens

Name of OFfiCer: ... SIGNALUIE: .o

Transcript Printing Process:
Date Transcript Printed: .......cccccoovvvieeiienieiese e

T AF L ST L1117 SR

Name of OFfiCer: ..o SIGNALUNE: .o e

Sealed Stamping Process:
Date a transcript sent for stamp sealing: ........ccccoeevvviernennieinenens
REMAIKS (1T @NY): it e b e s te e e st e s et e nts ebe e e e nreebeenrens

Name of OFfiCer: ..o SIGNALTUE: .o s

Transcript Signing Process:
Date Signed: ......ccoevrviniinienees
REMAIKS (1T @NY): ittt ettt bttt b e bt bbb s 2abe st st ebe st be e

SIGNALUNE: .o
Director, DPGS



